Safety
Matters
August
2016

Important Dates for August:
1- Toolbox Talk 'Check first aid kits"
8- Conduct Plantsafes
15- PAYG withholding payment summary annual report due
23- Complete Supervisors Checklist
29- Conduct annual system review

Disclaimer: The tax lodgement dates are for a small business that reports quarterly. It is your
responsibility to check that these dates are relevant to your business. Check
www.ato.gov.au/TaxCalendar

Site Inductions

Profile: Owen Spicer
OH&S Manager
PF Olsen Australia

Why is it that Worksafe, land owners, auditors and others place so much
emphasis on site inductions?
Firstly the controller of the site has a legal and moral obligation to every person on
the site under their control, to ensure that they are made aware of the known
hazards on the site and that they are trained in the control measures that will
eliminate or minimise the risks associated with those hazards.
Secondly the site induction is often the first glimpse of the site controller and their
management systems and we all know that first impressions count. A thorough
induction generally indicates that the controller has systems in place that ensures
that hazards and people are separated via tried and proven practises. On the
other hand an induction that is not completed, or is poorly completed generally
indicates that the controller has inadequate processes in place to separate people
from the hazards on site. This is a trigger for regulators and auditors to look more
closely at the overall operations.
The induction should be completed before anyone is allowed to leave the visitors
area, often the car park. If the inductor is unavailable then they or other crew
members should instruct the visitors to remain in the visitor area until the inductor
is available to complete the induction.

How do you ensure that a good induction is completed each and every
time?





Assign one person on the site to complete all inductions. This makes
inductions more consistent and professional. Selecting the right person is
crucial, ability, availability and people skills are a few of the capabilities
required.
Train the assigned person so they can confidently complete a professional
induction and answer any questions that may arise.
Standardise the process. Using a check-list/cheat-sheet will assist.



Periodically review the induction process and the inductor to ensure that the
induction is achieving what your company is aiming to do.
Keeps records of all inductions and use these as part of h review process if
required.



Need Help?
with your Contractor Management System





Need assistance with accessing your contractor management system?
Got an audit coming up?
Purchased new equipment?
Starting a new type of job?

The technical support team is ready to assist you with all of your questions
and queries.
Please contact Erin (Technical) or Melissa (Accounts) on 1800 054 659

Contractor Management Systems:
Managing OH&S and environmental systems can be a paperwork nightmare. Our
online systems aim to reduce the amount of paperwork, remind you when
something needs to happen and provide a secure place to keep important
business
records.
Visit forestsmart.com for more information

Visit the ForestSmart website

Visit PF Olsen Australia's website

